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Transcripts and Oral Histories
 What is a transcript?
 What are the 
advantages of 
providing transcripts?
Transcripts and Oral Histories
 Other Options
 Abstracts
 Index/Synopsis
 Interview Log
Transcripts and Oral Histories
http://www.nebraskahistory.org/lib-arch/research/audiovis/oral_history/Abstract.htm
Transcripts and Oral Histories
http://www.nebraskahistory.org/lib-arch/research/audiovis/oral_history/Synopsis.htm
Transcripts and Oral Histories
http://www.loc.gov/vets/vetform-reclog.pdf
Transcripts and Oral Histories
http://www.loc.gov/vets/SampleMtrl/AllenAVLog.pdf
Transcripts and Oral Histories
 Planning a Transcription Project
 Existing transcripts
 In-house or outsourcing 
 Style Guidelines
 Equipment 
 Training
 Workflow
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 Existing Transcripts
 Scan
 OCR
 Retype
Transcripts and Oral Histories
In- House
 Pros
 Quality Control
 Training
 Access to verification 
resources
 Cons
 Time – 8 hours per 
recorded hour!!
 Staff
 Training
Commercial Service
 Pros
 Time
 Experience
 Cons
 Quality Control
 Cost
 Subject/Term Knowledge
 Paperwork/Oversight 
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Format and Style
 University of North Carolina’s Southern Oral History 
Program Guide, includes “Transcribers Guidelines” and 
examples 
(http://www.sohp.org/howto/guide/howto_111g.html)
 Baylor University Institute for Oral History
Style Guide: A Quick Reference for Editing Oral 
Memoirs and updated Introduction to Oral History 
manual
(http://www.baylor.edu/oral%5Fhistory/)
Transcripts and Oral Histories
 Format and Style, cont.
 What to leave in, what to take out
 Privacy
 Speech patterns and variations
 Editorial comments
 Time codes
Transcripts and Oral Histories
 Equipment
 OCR Software
 Scanners
 Voice Recognition Software
 Transcription Software
 Express Scribe 
 Start Stop
 USB Foot Pedals
 Headphones
Transcripts and Oral Histories
 Training
 Assigning tasks: Who should transcribe? Who should 
edit?
 Training should provide:
 Instructional materials (style guide, wiki)
 Dos and Don’ts
 FAQS
 Background information on interviews
 Demonstration of equipment
 Tips
 Make training hands on
 Keep it simple
 Be prepared for questions
Transcripts and Oral Histories
 Work Flow
 Splitting Tasks
 Transcribe
 Edit 
 Quality Control
 Package and Finalize
 Evaluate Progress
 Document Progress
 Shared spreadsheets
 Wiki (http://www.bsu.edu/libraries/wiki/index.php?title=Oral_Histories)
